
Prezi: the Presentation Tool of the Future! 

In order to use Prezi, you need to sign in your teacher’s  account: 

1. Go to www.prezi.com 

2. Type your teacher’s email address in the upper right corner. 

3. Enter the password your teacher has given you. 

4. Click the “SIGN IN” button. 

5. Now you are ready to begin! 

In order to create a new Prezi from scratch: 

1. Go to www. prezi.com 

2. Sign in using your email address and password. 

3. Click the orange “Create a New Prezi”. 

4. Choose a title and description for your new Prezi. 

5. Then, choose a background. 

6. Click the orange CREATE button. 

7. Clicks OPEN ME. 

8. Click OPEN. 

9. Your blank Prezi will load and there will be a welcome video.  You can 

watch the video or you can click on the “X” and close it. 

ADDING ITEMS 

Adding TEXT: 

1. Double-Click anywhere on your canvas to add an idea (text). 

2. Type your idea then click OK. 

3. Click on the idea and see the ZEBRA.   

 

4. The innermost circle controls PLACEMENT.  

5. The middle ring controls SIZE. 

6. The outer ring controls SPIN. 
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7. Adjust your text however you see fit, then click off of it to see what it 

looks like. 

8. You can drag the blue arrows on the right to adjust the width of the text 

box.  Please NOTE, the width of the text box, not the actual text itself, 

will define the area of a text where Prezi zooms to—so try to size your 

text boxes close to the actual texts you add. 

9. There are no numeric text sizes in Prezi.  Use the Zebra tool to resize. 

10. Control shortcuts will work on font if you are in the textbox editing. 

11. NOTE: Currently, you cannot customize your colors or fonts, you must 

choose from predetermined themes. 

Adding PICTURES: 

1. Zoom into the area you want your picture to occupy.  Remember that 

your picture will be sized according to the size of the font nearest to it in 

location, so be sure to be cognizant of scale. 

2. Choose INSERT/LOAD FILE. 

3. Choose an image that is saved to your computer.  Supported file 

extensions include JPG, PNG and GIF…max. size 2880x2880 pixels. 

4. To use an image as a background image, simply make it large, and press 

“Send Backward” on Zebra menu. 

Adding VIDEOS: 

1. Zoom into the area you want your video to occupy.  Remember that the 

video player will be sized according to the size of the font nearest to it in 

location, so be sure to be cognizant of scale. 

2. Choose INSERT/LOAD FILE. 

3. Choose a video file that has been saved to your computer.  Supported 

file extensions include FLV or F4V, or you can rename something FLV 

that’s MOV by saving it as FLV before adding. 

4. Video will start on click during presentations or when you get to it in a 

path. 

 

 



Adding FLASH FILES: 

1. Zoom into the area you want your flash file to occupy.  Remember that 

the player will be sized according to the size of the font nearest to it in 

location, so be sure to be cognizant of scale. 

2. Choose INSERT/LOAD FILE. 

3. Choose a SWF file. 

4.  Once uploaded, the animation will play continuously. 

 

ORGANIZING ITEMS 

FRAMES: 

Frames organize information in groups.  They are how you tell Prezi what 

items to zoom to during a presentation.  When related information is grouped 

together, you can avoid excessive panning in your Prezi---which often results 

in motion sickness for your audience. 

Adding FRAMES: 

1. Choose FRAME from the Bubble Menu. 

2. Choose a Frame type.  You can choose frames that are visible, or those 

that are invisible. 

3. Start drawing a Frame around your objects. 

4. You can then click on the Frame and use the Zebra to spin it to match 

your text/pictures/videos/flash placements. 

5. To select a Frame with its contents, SHIFT+drag a selection rectangle 

around it.  Now you can move and scale it as a group. 

Adding ARROWS, LINES, MARKER: 

1. Choose INSERT/SHAPES to draw arrows, use a marker, or a pencil for 

sketching. 

2. Click and drag the mouse to create. 

3. Click for Zebra to resize, move, or spin. 



4. To HIGHLIGHT texts with the Marker, move them behind the text for 

best effect.  Use (+) menu on Zebra, and choose “Send Backwards”. 

5. Line/Pencil tool is for sketching. 

PATHS (Creating ORDER): 

Adding PRESENTATION PATH: 

1. Zoom out until you can see multiple objects you want to show. 

2. Choose Path on the Bubble Menu 

3. Click on your objects in the order you want to present them, frames will 

group items as one stop in the Path. 

4. Drag path numbered circles off to the background to remove them. 

5. Drag the small path circles between two steps to insert an object. 

6. Drag the large numbered circle onto other objects to swap them into the 

Path. 

7. You can delete whole path by choosing DELETE ALL. 

8. NOTE: a good Path has overviews with Frames and details.  You can 

depart any time, zoom out, respond to audience and resume the Path by 

clicking next.  You can use the left and right arrows, or the left an right 

keyboard keys to navigate in the Path. 

Additional Information: 

http://prezi.com/learn/manual 
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